CLC Position: Bus Driver 

The CLC Bus Driver will be a daily paid position whose normal hours will run from 11:15 AM to 2:45 PM on days when students are in the building. The bus driver will also be responsible for pre-planning/training days set by the director. The bus driver will have the responsibility of safely transporting the students to and from the CLC so that the students can attend classes at the CLC building. The bus driver shall help the director carry out the mission of the CLC and is a valuable member of the CLC staff.  The Mission is summarized in the following mission statement which has been adopted by the Board of Directors:

“The Gilmer Christian Learning Center exists to provide a comfortable, yet challenging environment for the teens of Gilmer County to encounter God through Jesus Christ and respond to His purpose for their lives.” 

The bus driver shall function as the leader on the bus and authority over the students.  The driver shall maintain control over the students and provide a safe, calm environment for the students as they ride to and from CLC.
Responsibilities include: 

· Maintain a CDL license with a passenger endorsement in order to operate the bus and transport students.  
· Keep up with class change time and make sure that the students arrive to GHS/GMS/CCMS at the correct time and are not late or early.  Work with each school to get this time correct
· Keep up with each schedule: Regular, Advisement, Pep-Rally, Testing, etc.

· Take students back to school as needed/pick students up and bring to CLC if late as needed.

· Drive alternative vehicles (Van etc) if needed

· Inform Director of issues with personal license

· Keep director informed of issues with bus/van
· Keep gas/diesel in vehicles: both bus/van

· Make sure windows are closed on vehicle at end of day.

· Make sure vehicle is plugged in at the end of the day.

· Keep vehicle clean on the inside- free from trash, windows clean, swept out, seats kept clean, etc.

· Make sure oil and other fluids are changed as needed (inform director when fluids need changing)

· Inform director when tires need to be rotated, changed etc. 

· Keep student records up to date on each vehicle/ Make sure records are changed each semester.

· Make sure vehicle registration is current on vehicle (Check with director)

· Make sure insurance is current in vehicle

· Make sure a current copy of your license in on file at CLC

· Make sure a medical box/bag is on each vehicle

· Keep up with a daily time sheet

· Ultimately this position is a ministry position. While this job description describes the primary work of the bus driver these duties are to be considered the normal routine of this position. Other duties may be assigned by the Director as the need arises.
.  
Please note:  The times may change once the class schedule is set for CCMS/CLC.

This position is for the Clear Creek Middle School CLC bus driver.
